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Ĕq©t«{ p¦a¶ ¥zĸ Q¢Ĕq©a¶ ª¢¢|o

ª¥.tO ª¢¢|o Q¢Ĕq©

Í ht£ªŇ đ{¢Ĕq©vta. hĊz© Ĕ¢«a®pr|¢Ąr«:ÑÍvrv­ªpèP  ÏÌ ģ|ŇP ÎÍ

b. azèf©|« ¥z©{¶ht vŰ©p O & M ¥¢ãïo c|« Ľªp¢²rt Ĕ¢«a®pty[a¶Ê

Î Ľ£©¥aĪ{ y¢t|v¦İNf a. Ľz¬bĽ£©¥aĪ{ y¢tP y[a¶Ê

b. Rćt³ ¢m© a©{©è~{P  y[a¶ ¢m© ¥Oò{© Ð ty[a¶ ¢m© ¥Oò{© Í

c.  ¢m© a²Ąļ¥Ċz ¥ma v¬c²a¶ ¢m©a¶ ¥Oò{© Ìtv¬c²a¶ ¢m© ¥Oò{©Ì

Ï a©t­t ªtz©èoa¶ Q¢Ĕq© a. \ta¶ ¥Oò{©P ÎÑ b. ªt{z©¢~«a¶ ¥Oò{©P Õ

c. a©{èª¢ªs/z©vrÿm/ªtrãª£a©a¶ ¥Oò{©P ÏÑ

Ð ª¢ªyĄt {¶ht©pq© rĔp©¢²h 

ªtz©èoa¶ Q¢Ĕq©

a. R¢ªsa {¶ht©Pxt²a¶(xt²a¶ y[P  Ľqz)

b. ¢©ª¤èa xh²k¥Nc³p¶ªa[a¶ n©Nf© Qt¬ſv ză{za©ª~t bfè ¥O|ft©P xt²a¶

c. Ĕq©t«{ p¦a¶¢Ĕp¬ªĔqªp ª¢¢|oP xt²a¶ (ÎÌÓÑ z© xt²a¶ Qvm²k ty[a¶)

d. y­Uv{¶c {¶ht©P txt²a¶Ê

e. Ĕq©t«{ y¢t ªtz©èo z©vrÿmP txt²a¶Ê

f. |©hĔ¢ ¥¬s©| a©{è{¶ht©P txt²a¶Ê

g. RĄpģ|a ªt{ĄĻo Ľo©~«P xt²a¶Ê



Ĕq©t«{ p¦a¶ ¥zĸ Q¢Ĕq©a¶ ª¢¢|o

ª¥.tO ª¢¢|o Q¢Ĕq©

Ñ Ĕq©t«{ p¦a¶ z­Ď{©ȩat 

pq© Ľªp¢²rtĽo©~«a¶

Ľ{¶c

a. Ĕq©t«{ p¦ ¥OĔq©cp ïzp© Ĕ¢z­Ď{©ȩata¶ Ľ©Ŭ©ȩaÒÒ  (c¬oĔp| v|«ïo vŰ©p) 58.5 BEFORE

b. Ĕq©t«{ p¦a¶ ª¢î«{ ¥¬£©¥t h¶ªbz z­Ď{©ȩata¶ Ľ©Ŭ©ȩaÓÍ QOa ªh¥¥BEFORE 58

c. zĄĻ©~{~² p{©| c|²a¶ Ĕq©t«{ p¦a¶Ľcªp Qt¬czt Ľo©~«z©ª¢¢|o Ľª¢Ŵ«P y[a¶

d.a©{è¥Ċv©rt z­Ď{©eat ÓÏ QOa ª¦z©~« ªhĎ~©z© Ľqz55.65 BEFORENNRFC

Ó Ą{©ª{a ¥ªzªp ¥Ċ¢Ąs«a. rp©è y[a©Uh¬|«/c¬t©¥¶ ¥Oò{©P Ì

b. a©|¢©¦« ¢© w÷{Ǝk y[a©Uh¬|« ¥Oò{©PÌ

c. a©|¢©¦« ¢© w÷{Ǝk y[a© ză{² v¬t|©¢²rtz© c[a© ¥Oò{©PÌ

Ô ¢²ſh¬ ¥Ċ¢Ąs« a. R.¢. ÎÌÔÍ/ÔÎ ¥Ċza¶ a©{z a¬~ ¢²ſh¬ |az (ſ. ¦h©|z©)   ſ ÒÎÑÑÒ.ÎÔÒ

b. R.¢. ÎÌÔÍ/ÔÎ z© w÷{Ǝk y[a¶ ¢²ſh¬ |az (ſ. ¦h©|z©) ÍÏÏÕ.ÕÍÕ(w÷{Ǝk Ľªp£pP Î.ÍÐ)

c. R.¢. ÎÌÔÎ/ÔÏ z© w÷{Ǝk ct¬èvtã a¬~ ¢²ſh¬ |az (ſ. ¦h©|z©) ſ ÒÍÎÍÒ.ÏÒÓ 

Õ ¢©p©¢|o pq© ª¢vŗ

đ{¢Ĕq©vt

a. rza~ ¥²¢©a¶ Uv~Ĉsp©P ty[a¶ 

b. w¶¦¶| Ľ£¶st a²Ąļ: ty[a¶

c. Ĕ{©t«k|« Ď{©ÿmªw~ ¥©TkP ty[a¶



Ĕq©t«{ p¦a¶ ¥zĸ Q¢Ĕq©a¶ ª¢¢|o

ª¥.tO ª¢¢|o Q¢Ĕq©

ÍÌ¥²¢© Ľ¢©¦, v©|rª£èp© | 

h¢©wr²ª¦p©

a. Qt~©Tt z©wèp Ľr©t cģ|[a¶ ¥²¢©a¶ ¥Oò{©P4(ªmh«k~ cytãĄ¥ ľ²z¢aè~² p¶a²a© ză{²)

b. t©cģ|a ¢m©vĻP y[a¶

c. ¥­ft© Qªsa©|«P p¶a²a¶

d. c¬t©¥¶ đ{¢Ĕq©vt, ¥©¢èhªta ¥¬t¬¢©T, ¥©¢èhªta v|«ïo | ¥©z©ªha v|«ïoa¶ ~©ªc a©t­t« đ{¢Ĕq©P

y[a¶

e. ªtc|©t« ªta©{ pq© a©{©è~{z© Ľ©Ŭ Uh¬|«/c¬t©¥¶ ¥Oò{© Ìw÷{Ǝk ¥Oò{©P Ì

ÍÍQªy{©tz­~a a©{èĶz a.¢©~z³Ļ« Ĕq©t«{ p¦ d¶¤o© y[a¶ ¢m©a¶ ¥Oò{©PÌ

b.v¶¤oz³Ļ« Ĕq©t«{ p¦ d¶¤o© y[a¶ ¢m©a¶ ¥Oò{©P Ì

c.     ¢©~ìz z¬Ň Ĕq©t«{ p¦ d¶¤o© y[a¶ ¢m©a¶ ¥Oò{©P Ì



Rªqèa ¢¤è (ÎÌÔÍ/ÔÎ) a¶ b¬r RĊr©t« | bfèa¶ ª¢¢|o

Ń¶pa¶ ªaª¥z b¬r Ľ©Ŭ y[a¶ bfè bfè Ľªp£p

ª¢î«{ ¥z©t«a|o Qt¬r©t ¥ȩd ÒÏÕÑÒ ÐÕÔÌÑ ÓÓ.ÔÓ

Ľr²£ ÎÑÔÕ ÐÕÌ ÍÔ.ÕÎ

¥£pè Qt¬r©t ¥ȩd ÏÒÒÎÔ ÍÒÌÎÌ ÐÏ.ÓÏ

Ľr²£ ÎÌÌ Ì Ì

¥zv¬|a Qt¬r©t ¥ȩd Ì Ì Ì

Ľr²£ ÏÕÌÎ ÏÕÌÎ ÍÌÌ

ª¢£²¤ Qt¬r©t ¥ȩd ÒÏÍÕ ÒÏÍÕ ÍÌÌ

Ľr²£ Ì Ì Ì

|©hų ¢©Nkw©kx©k Ľ©Ŭ ÐÑÎÍÌ ÏÐÍÓÎ ÓÑ.ÑÔ

|¶{Ďk« Ì Ì Ì

RĄpģ|a Ń¶p(Ĕq©t«{ p¦a¶|©hĔ¢ 

Qªsa©| ªyĻa¶ z©Ļ)

ÎÒÏÎ.ÌÒÏ Ì Ì

Wo Ì Ì Ì

QĄ{ (Q.Ď{©. y[ b¬~©Ut² ) ÎÎÍÒÌ ÍÒÕÏÎ(R.Ń¶ ¥z²p) ÍÐ.ÌÍ

hĊz© ÍÔÏÑÕÒ.ÌÒÏ ÍÎÓÒÐÌ ÒÏ.ÌÔ

|az ſ. ¦h©|z©



Rªqèa ¢¤è ÎÌÔÍ/ÔÎ a¶ z¬ò{ Uv~Ĉs«¦ſ

ª¥.

tO
¥­fa

¢²¥~©Tt

(R.¢. ÎÌÔÌ/ÔÍ ¥Ċza¶ 

Q¢Ĕq©)

R.¢.ÎÌÔÍ/ÔÎ 

a¶ Ľcªp

R.¢.ÎÌÔÎ/ÔÏa¶ 

¥Ċza¶ Q¢Ĕq©

Í Ĕq©t«{p¦ ªyĻ ªtªzèp Ĕq©t«{¥ma (a©~¶vĻ²)ªa.z«.

Î Ĕq©t«{p¦ ªyĻ ªtªzèp Ĕq©t«{ ¥ma (bÿm©ªĔzp)ªa.z«.

Ï Ĕq©t«{p¦ ªyĻ ªtªzèp Ĕq©t«{ ¥ma (s¬~²)ªa.z«. Ò Í Ó

Ð Ĕq©t«{¥ma v¬~ ªtz©èo (¥Oò{©) Ì Ì Ì

Ñ i¶~¬ȩc² v¬~ ªtz©èo (¥Oò{©) ÍÍ Í ÍÎ

Ò ª¥Of©T a¬~¶ ªtz©èo (ªa.z«.) Í Ì Í

Ó ª¥Of©T ¥¬ª¢s© v¬c²a¶ hªzta¶ ï²Ļw~ (¦²ñk|) ÍÌÌ Ì ÍÌÌ

Ô Ĕq©t«{p¦z© rp©è/¥­f«a®p y[a©Uũ¶c/w©zèa¶ ¥Oò{© ÏÒ ¦¶k~

Õ ¥©z¬r©ª{a ª¢ũ©~{a¶ (z©ªqĎ~¶ p¦z©yt©è ¦İt {¶ó{ ¦İt² c|«)SEE Uªîoè r|

ÍÌRs©|y­p p¦a¶ b©t²v©t« v¬c²a¶ d|s¬|« Ľªp£p ÔÑ ÕÑ ÕÑ

ÍÍRs©|y­p p¦a¶ ¥|¥w©T v¬c²a¶ d|s¬|« Ľªp£p ÕÌ ÕÑ ÕÑ

ÍÎ|¶hc©|¥­ft© a²Ąļz© ¥­f«a®p ¢²|¶hc©|a¶ ¥Oò{© ÐÕ ÐÕ



ª¢¤{ï²Ļcp ª¢ªt{¶ht | bfèa¶ Q¢Ĕq©

ª¥tO ª¢¤{ ï²Ļ
¢©ª¤èa ª¢ªt{¶ªhp 

xh²k
bfè |azbfèĽªp£pa³ªw{p

Í Rªqèa ª¢a©¥ÐÏÐÎ ÍÌÐÓ.ÒÎÒ ÎÐ.ÍÏ

Î ¥©z©ªha ª¢a©¥ÎÓÑÎÌ ÍÎÒÒÒ.ÎÐÑ ÐÒ.ÌÏ

Ï v­¢©ès©|ª¢a©¥ ÔÔÏÑÒ ÑÔÌÍÑ.ÕÍÏ ÒÑ.ÒÒ

Ð a©{©è~{ ¥úf©~t pq© Ľ£©¥ªta ÔÌÏÕÎ ÑÑÌÒÒ.ÑÍÓ ÒÔ.Ñ

Ñ ¥¬£©¥t pq© ¥OĔq©cp ïzp© ª¢a©¥ÍÓÏÐ ÔÐÓ.ÔÐÑ ÐÔ.Õ

hĊz© ÎÌÎÏÐÐ ÍÎÓÒÐÐ.ÍÐÓ ÒÏ.ÌÔ

|az ſ. ¦h©|z©



Ĕ¢«a®p {¶ht© pq© a©{èĶza¶ ª¢¢|o

Ķ.¥O. ªxx|o
R.¢. ÎÌÔÍ/ÔÎa¶ 

{¶ht© ¥Oò{©

Í.ÑÌ ~©b yĄr© xn« xh²ka¶R{¶ht©Î

Î.ÎÑ+r²ªb ÑÌ ~©b¥Ċza¶ R{¶ht©Ð

Ï.Ñ+ r²ªb ÎÑ ~©b¥Ċza¶ {¶ht© ÐÔ

Ð.

Ñ ~©b¥Ċz xh²ka¶ R{¶ht©ÎÕ

hĊz© ÔÏ

xh²ka¶ Rs©|z©P

Ķ.¥O. ªxx|o
R.¢. ÎÌÔÍ/ÔÎ a¶ 

{¶ht© ¥Oò{©

Í.c©UN/tc|v©ª~a©Ĕp|«{ÎÑ

Î.¢m©Ĕp|«{ÑÔ

hĊz© ÔÏ

a©{©èĄ¢{t p¦/ï²Ļa¶ Rs©|z©P

Ķ.¥O. ªxx|o R.¢. ÎÌÔÌ/ÔÍ a¶ {¶ht© ¥Oò{©

Í. Uvy¶Ň© ¥ªzªp z©wèp      ÓÑ

Î. ªtz©èo đ{¢¥©{« z©wèp          Î

Ï. QĄ{                                   Í

hĊz©                                  ÓÔ

¾ɟ×xęÛ×Ñ ÑÕ¤¾ɟ ×ɨÅÑɟ,d



Rªqèa ¢¤è ÎÌÔÍ/ÔÎ z© ¥Ċv©ªrp UĎ~²bªt{ a©{è¦ſ

Åbfèz©ªzpđ{{«-cÿmaĪĽr²£a¶[az©Ļ¥ma¥úh©~~²th¶ªm[a¶{¥v©ª~a©z©x©k¶a¶ƭ{©ab¶Ďt²a©{èa¶

~©ªcc©.v©.a¶Rćt³ì¶p¥©st([ñ¥©y²k|)¥úf©~tz©Ď{©TÔªa.ªz.ƭ̧{©aĔp|Ąt¶p«a¶a©z¥ĊvĄtÊ



t©v©è y­ªz Ĉ{­ªkªwa²£t-c©UNv©ª~a© ï²Ļa© ¥Ċv¬oè v{èkaĪ{ 

Ĕq©t¦ſz© ¥­ft© x¶mè¦ſ |©ªb[a¶ Ê









ÅÒ×xÈ¾ ÍÎɟ ĦÎɟÑɠ×ßȻ¾ɨ ĦÛɟĦĖ×ÞȓØàɟÙɟ|  
ŢɟÎεÖ¾ÍɟÖɟ Øɟζ¿ ÔÅɟØ yÑȓÀÖÑÙɟ| 
ŢÕɟÛ¾ɟØɡ ÔÑɟ{¤¾ɨ ]







Å¾Ø¾ɨ Ïɟ×Øɟ ȐÔĦÍɟØ ÀÑx ģ×ÛÞɟ× ÏÍɟx 
ÁØ ÏɮÙɨ yεÕ×ɟÑ



ÅÞɰĦÎɟÀÍ ĦÖØÌ¾ɟ ÙɟκÀ yεÕÙɭ¿
ģ×ÛĦÎɟÒÑ



Records creatthe memory of institution.



ÅyÒɟʦÀÍɟ ÒȎØÃ× θÛÍØÌ-e ÛÈɟ Ñ×ɟɯ ÒɟȎØÃ× ÒŝθÛÍØÌ 
'b ÛÈɟ Ãɟȏßɯ ĦÎɟÑɠ× Íß ĦÎɟÒÑɟ Õ¤ Ïɭζ¿ ÞɟÖɟȒÅ¾ 
ÞȓØàɟ Õǡɟ ÛɟÈ ÔȒęÃÍ Øßɭ¾ɟ(
ÅÀɟ}ɯÒɟεÙ¾ɟ àɭŝεÕŝ ÕɮÒØɡ z}Ñɭ Ţɟ¾ȗȑÍ¾ Ţ¾ɨÒ ÍÎɟ 
ÏȓÁxÈÑɟÖɟ ÒØɡ Áɟ{Íɭ ÍÎɟ ÖȗÍ¾ßȻ¾ɨ }ʬÛɟØÖɟÞηŎ× 
ÕȕεÖ¾ɟ ȑÑÕɟ}Ïɮ z¤¾ɨ ]
ÅCAMC ÞɰÀ ×ɟÃɟxÀȓĞÔȓ Þɰ¾ÙÑ Üȓġ¾¾ɨ e_/c_ ÔɟɯÊÓɟÈÖɟ 
ÞĞÆɩÍɟ
ÅÒ×xÈÑ ÀȓȻ×ɨÅÑɟ ȑÑÖɟxÌ ]
ÅĦÛɟĦĖ× ȐÔÖɟ ¾ɨ ÙɟκÀ ÏÍɟx Þß×ɨÀɠ ȑÑ×ȓĆÍɠ



ÅȒÅęÞɠ ģ×ÛĦÎɟÒÑ¾ɨ ÙɟκÀ ÒȓÌx ȻÒÖɟ 
PAMS V2 ÙɟÀȓ ÀȎØ¤¾ɨ ]



ÞɭÛɟ ŢÛɟßÖɟ θÛ¾ɭȒęş¾ØɰÌ,
¾ɟÉÖɟĔÊʉÖɟ ÑɟØ Óȕ Ś ÃȓÑ ÞɰÁÔɟÈ z×ɨÅÑɟ ÀȎØ¤¾ɨ ÖɟÑɭ 
ÒȕÅɟÖɟ ÞßÕɟÀɠ Õ¤¾ɟ ÐÖɟxÙĞÔɠßȻ¾ɨ ĦÛɟĦĖ×ÒȎØàÌ ¾ɟ×xŎÖ 
< h_e ÅÑɟ ÞßÕɟÀɠ



ÅÞɟÖɟȒÅ¾ ÞȓØàɟ Õǡɟ ÙɟÕŐɟßɡ ÑθÛ¾ØÌ



ÅØɟÅĤÛ Þɰ¾ÙÑ¾ɨ ÙɟκÀ SuTraŢÌɟÙɡ ÙɟÀȓ 
]



Åe-GP Training Öɟ ÞßÕɟÀɠ



Å V-sat ÅÊɟÑ ÀØɡ ÜÍ ŢȑÍÜÍ ×ɨÅÑɟ 
ċ×ɟɯ¿ȕ ÛɟÈɮ ÕȓĦÍɟÑɠ ÀÑx ÞÓÙ]


